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How to combine and merge files into one PDF:

Within Acrobat, click on the Tools menu and select Combine Files.

Click Combine Files, and then click Add Files to select the files you want to
include in your PDE

Click, drag, and drop to reorder the files and pages. Double-click on a file to
expand and rearrange individual pages. Press the Delete key to remove
unwanted content.

When finished arranging files, click Combine Files.

Click the Save button.

-

.E.’:‘@:'L

"

Add files using the dropdown or drag and drop them here.
You can then arrange them in the order you want.
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I0S devices

- You must install Zipped to be able to zip files and extract zipped files in iOS.

' o | Once Zipped is installed, | S .
open the app and tap the 7
box to select files. ot A 2ems  Open Done

Select the files you want,
and tap Done. This will ‘ °
take you back to Zipped. g Sl o g -

Once back in Zipped, you
can decide to save the
.zip file or share it.

For uploading to the
AAMC Training LMS you
would want to save it.

5 items, 1.77 T8 avadtable on IClood

' For emailing you would | Ve {
select share. ol

Android devices:

- Firstly you must install WinRar to zip files on an android device.

o RAR
i RARLAB (published by win.rar GmbH)

Contains ads * In-app purchases

- Use the app to locate the files you want to compress, ensure all the files are saved to
one location you can find easily.
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[] Delete files after archiving

CANCEL
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SET PASSWORD...

First you will need to select the
folder to explore through your
devices folders.

Folders will save differently on
separate devices so make sure you
are familiar with the location of
where the file has been saved

Once you have found the files that
you want to compress, select each
of them by selecting the check box
on the right of the item.

Once selected hit the highlighted
button at the top of the page

To create the Zip file ensure you
have selected Zip and then name
the file so that you can easily
remember the name and what’s
inside of the folder.

To locate the newly zipped folder
you can select the pull-out menu
on the left hand side of the app
you can use this to share the folder
through other apps on your device.

To locate the folder on your device
you will need to look through your
devices files. Mine was saved to
(DOWNLOADS).
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